INDIVIDUALIZED ASSESSMENT FORM




	INFORMATION

	Employer Name: 
	Applicant Name: 

	Position Applied For:
	Date of Conditional Offer:

	Date of Criminal History Report: 
	Individual Assessment Performed by: 

	Date of Assessment: 
	

	The following factors were considered before making our determination:

	1. The nature and gravity of the offense or criminal conduct, including but not limited to:
· consideration of whether the record will have a negative impact on the Applicant’s or Employee’s fitness or ability to perform the position sought or held;
· consideration of whether record will harm or cause injury to people, property, business reputation, or business assets;
· the degree or severity of the harm or offense;
· the number and types of offenses;
· the permanence of the harm or offense;
· the age of the Applicant or Employee when the conduct occurred; and
· the time that has elapsed since the offense or conduct and/or completion of the sentence (excluding periods of incarceration).



	2. The nature of the Employment position sought or held, including consideration of the specific duties and responsibilities of the position:
· whether the employment position offers the opportunity for the same or similar offense to occur;
· the place and manner in which the position will be performed; and
· whether circumstances leading to the conduct for which the person was convicted or that is the subject of an Unresolved Arrest will recur in the Employment position.


	3. If the Applicant or Employee voluntarily provides to the Employer any evidence or verifiable information related to the individual’s rehabilitation, good conduct, work experience, education, or mitigating circumstances, as provided by the individual, before or during the Initial Individualized Assessment, that evidence must also be considered as part of the Initial Individualized Assessment:
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4. For jurisdictions where employers may take an extended background check delay into account in a hiring decision, please provide below the reasons why continuing to wait for the Criminal Background Check Report would create an undue burden for the employer, when the offer is rescinded due to the delay in receiving the report:

To be completed under the circumstance of an extended delay (e.g. Unincorporated Los Angeles County or Washington)
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