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4. Mailing Address for Police Certificate 
 
The National Police Certificate will be posted to the account holder listed at Section 3 of this application. 

  
5. Fingerprints  Please note that a fingerprint check is only required under very limited circumstances. 

Please ensure that you are actually required to have a fingerprint check conducted before going to the 

expense of this level of check by checking with the organisation/department requesting the check. 

 

Is a fingerprint check required? Yes    No    If yes, fingerprints must be submitted with this form.  In addition choose only 

one of the below statements.  For information on fingerprint checks see Section 5: Fingerprint Checks on the Application Completion 
Guide. 
                   I have attached:  

(a) fingerprints taken by another police jurisdiction  OR 

 

(b) fingerprints taken by the AFP and not charged when taken  OR  

 

(c) fingerprints taken by the AFP and charged when taken  - receipt of payment must be supplied with this form 

 

6. Consent 
i. I acknowledge I have read the Application Completion Guide for this application form (pages 3 – 5) and I am aware exclusions from spent 

convictions legislation may apply to some categories of NPCs. 

ii. The personal information I have provided on this form (including fingerprints if supplied) relates to me and is correct; further, I consent to the 

verification of my identity as required for the NPC.  

iii. I acknowledge the details contained on this form, including fingerprints where relevant, will be forwarded to the AFP, Australian Criminal 

Intelligence Commission, and/or the Police Services of the States or Territories of the Commonwealth of Australia. 

iv. I consent to the AFP, The Australian Criminal Intelligence Commission and any other Australian police force extracting details of any 

convictions, findings of guilt or pending court proceedings relating to me, including in relation to any traffic offence, and providing that 

information to me or to the Employer/Organisation named in Section 3 above, as approved or to another person agency as named in Section 

4. 

v. I acknowledge the information provided on this form will not be used without my prior consent for any other purpose, unless otherwise 
authorised by law. 

vi. I acknowledge that any information provided on this form or disclosed by the police as a result of the records check may be taken into 

account by the organisation mentioned in (3) above or any organisation to whom I present the results of the records check in assessing my 

suitability to receive the entitlement. 

 

Applicant’s Signature  

 

Date        /          / 

If you are under 18 years of age please provide consent below from a parent/guardian. 
 

Parent/Guardian Signature 

 

Date        /          / 

Parent/Guardian name printed in full  
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FI NANCI AL SERVI CES 

Australian Federal Police, Cr im inal Records Vet t ing Team, GPO Box 401, CANBERRA ACT 2601 
Email: Vet t ing@afp.gov.au 
Telephone:  02 6131 5988 

www.afp.gov.au 
ABN 17 864 931 143 

Applicat ion Com plet ion Guide 

BLOCK LETTERS MUST BE USED W HEN COMPLETI NG THI S APPLI CATI ON MANUALLY 

Sect ion 1 : Purpose of NPC 

Applicants must  choose one purpose  only from the following list .  I dent ify the relevant  code 
and insert  in the appropriate box on page 1 of the NPC form . 

Code 

num ber 

W orking in the Aust ra lian Capita l Territory ( ACT)  Offences recorded in the ACT that  w ill be 

re leased ( Spent  Convict ions Act  2 0 0 0 )  

9  Security Guards All offences 

1 0  Aged Care provider/ worker All offences 

1 1  Brothel or  Escort  Agency Owner/ Operator/ I nterested party All offences 

1 2  Child Care provider/ worker All offences 

1 3  Disabled Care provider/ worker or Hospital Employment All offences 

1 4  Explosives/ fireworks perm it  (where an ASI O check is required)  Unspent  offences 

1 5  Fire fight ing/ prevent ion Unspent  offences and Arson or At tempted Arson 
offences 

1 6  Firearms Licence/ perm it  All offences 

1 7  I nteract ive Gambling Licence/ Casino Employee All offences 

1 8  Judge/ Magist rate/ Just ice of the Peace/  Police Officer/ Pr ison 
Officer  

All offences 

1 9  Child/ Aged/ Disabled Care provider/ worker All offences 

2 0  Working in a School All offences 

2 1  Teacher/ teacher ’s aide All offences 

3 0  Pre-employment / standard disclosure Unspent  offences 

Com m onw ealth purpose/ em ploym ent  Offences recorded in the Com m onw ealth that  w ill 

be re leased ( Part  VI I C Crim es Act  1 9 1 4 )  

2 2  Aged Care staff/ volunteers Unspent  offences and offences against  the person 

2 3  Aged Care Key Personnel Unspent  offences 

2 4  Australian Secur it ies and I nvestments Commission (ASI C)  
employee/ consultant  

All offences 

2 5  Australian Secur it ies and I nvestments Commission (ASI C)  
Financial Services Licensing Requirements 

Unspent  offences 

2 6  AUSTRAC employee/ consultant  All offences 

2 7  Care of intellectually disabled persons Unspent  offences and offences against  the person 

2 8  Care, inst ruct ion or supervision of children Unspent  offences a)  a sexual offence;  or (b) any other 
offence against  the person if the vict im  of the offence 
was under 18 at the t ime the offence was commit ted 

2 9  CASA ASSC Unspent  offences 

3 0  Commonwealth department  employee Unspent  offences 

3 1  Employee with access to secret  or top secret  informat ion All offences 

3 2  I mmigrat ion Detent ion Centre Employment Unspent  offences and offences involving violence 

3 3  I mmigrat ion/ Cit izenship * *  Please note that  fingerprints 

are  not  required by the Departm ent  of I m m igrat ion and 

Cit izenship ( DI AC)  unless you are otherw ise advised by 

them  

All offences 

3 4  Law enforcement / I ntelligence or Secur ity agency 
employee/ consultant  ( NB NOT private  Security Guards)  

All offences 

3 5  Overseas employment / visa Unspent  offences 

3 6  Superannuat ion Trustee/ Custodian/ I nvestment  manager or 
Responsible officer of a body corporate that  is a trustee, 
investment  manager or custodian of a superannuat ion ent ity 

Unspent  offences and offences in respect  of dishonest  
conduct 

3 7  Care, inst ruct ion or supervision of children/  Care of 
intellectually disabled persons/  Aged Care staff/ volunteers 

Unspent  offences, offences against  the person and i)  a 
sexual offence;  or ( ii)  any other offence against  the 
person if the vict im  of the offence was under 18 at the 
t ime the offence was commit ted 

Other  

3 0  Pre-employment / standard disclosure Unspent  offences 
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Sect ion 2 : Applicant  details 

Please ensure ALL applicant  details are provided including all current  and previous names, 
telephone contact  numbers, dr ivers licence details etc. 
I f there is insufficient  room, please at tach a separate sheet , ensuring that  it  is signed and dated. 

Sect ion 3 : Em ployer/ Organisat ion details 

This sect ion relates to AFP account  holders only and should not  be used unless previously 
advised. 

Sect ion 4 : Mailing Address of Police Cert ificate 

The Nat ional Police Cert if icate will be mailed to the organisat ion listed at  Sect ion 3. 

Sect ion 5 : Fingerprint  Checks are only required where there is a legislat ive requirement  for 
such a check to be conducted.  The employer or organisat ion requir ing the NPC will advise you if 
this is necessary.  

These fingerprints m ust  be included w ith pages 1  and 2  of this form  at  the t im e of 

subm ission . 

An addit ional cost  and processing t ime is associated with this service. Details are available on 
the AFP website or use the link – ht tp: / / www.afp.gov.au/ what -we-do/ police-checks/ nat ional-
police-checks.aspx 

Fingerpr ints can be taken by your local police jur isdict ion or the AFP.  Where fingerpr ints are 
taken by the AFP and the AFP charges for this service a receipt  must  be obtained and supplied to 
Crim inal Records with this applicat ion. 

Sect ion 6 : Consent  

This sect ion must  be signed by the applicant .  I f a parent / guardian has signed in the consent  
sect ion they consent  to the AFP conduct ing a NPC on their  son/ daughter/ ward. 
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Spent  Convict ions Legislat ion 

The aim  of spent  convict ions legislat ion is to prevent  discr im inat ion on the basis of certain 
previous convict ions.  Spent  convict ions legislat ion lim its the use and disclosure of older, less 
serious convict ions and findings of guilt .  

There are some offences excluded from being spent  where the check is required for certain 
purposes as indicated in the table above – these offences will be released regardless of how old 
they are. 

Where a record exists within an Aust ralian police jur isdict ion, relevant  spent  convict ion 
legislat ion/ policies governing the release of that  informat ion for that  j ur isdict ion will be applied.  
As a result  certain convict ions will not  be released provided this is in accordance with the 
relevant  legislat ion/ policies.   

For Commonwealth records the AFP applies the provisions within Part  VI I C of the Crimes Act  

1914 and for ACT records provisions within the ACT Spent  Convict ions Act  2000 are applicable.  
I f further informat ion or clar if icat ion is required please contact  the indiv idual j ur isdict ion where 
the record is held. 

Provision of False or  Misleading I nform at ion 

You are asked to cert ify that  the personal informat ion you have provided on this form  is correct .  
Where your check is for employment  related purposes and the result  is to be provided to your 
employer or other organisat ion, discovery of any false or m isleading informat ion may be 
reported by the AFP and may im pact  on the decision being undertaken by the employer or 
organisat ion. 

The AFP provides informat ion, with your consent , to the employer or organisat ion but  takes no 
part  in any subsequent  assessment . 

Disputed Record Enquir ies 

I f you believe the informat ion provided on your police cert if icate is incorrect  or inaccurate a 
Disputed Record form  (CR 1200)  is available from the AFP website. This form  should be 
forwarded to the AFP through the agency or organisat ion with whom you have lodged your 
applicat ion for a Nat ional Police Check. 

I nclude any addit ional informat ion or documents support ing your enquiry to enable the AFP to 
more accurately assess your applicat ion.  I n some instances the AFP may require comparison 
fingerpr ints to resolve some disputes.  Applicants will be not if ied in such instances. 

The Privacy Com m issioner  is responsible for ensuring the protect ion of pr ivate informat ion 
relat ing to indiv iduals.  This includes invest igat ing instances where informat ion has been 
released improperly or incorrect ly.  An individual who believes the standards dealing with 
disclosure and use of old convict ion informat ion have been breached may apply to the Pr ivacy 
Commissioner for an invest igat ion of the m at ter. The phone number is 1300 363 992. 
The following requirements must  be met  when submit t ing an AFP Nat ional Police Check (NPC) . 
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Account  Custom er -  Com plet ion Check List  

Failure to meet  the required standards will result  in the form  being returned for amendment . 

o Ensure Sect ion 1  Purpose of NPC has been com pleted

o Acceptable ident ificat ion totalling 1 0 0  points m ust  accom pany the applicat ion

unless you have been otherw ise advised. Do not  send or iginal docum ents.

o Guide to ident ity docum ents is at  page 5

o Ensure all the necessary details have been completed and the form  is signed and dated.

o I f complet ing by hand use BLOCK LETTERS and black ink .

o Mark the appropriate check boxes with a cross (X) .

o All previous or other names by which you are known or have been formerly known,
including maiden nam e, must  be listed in full on the form  or on an enclosed addit ional
sheet .

o Any at tachments with addit ional informat ion must  be signed by the applicant .

o The form  must  be submit ted no more than three months after being signed by the
applicant .

o I f the applicant  is under 18 years of age the form  must  be signed by a parent / guardian.

o Do not  send the Applicat ion Complet ion Guide (pages 3 – 5 of this form)  to the AFP. 
Please retain these for your reference.
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You must supply at least ONE Primary document 

Foreign documents must be accompanied by an official translation 

Required on document 
N = Name, P = photo 

A = Address, S = Signature 

Points 

Worth 

PROOF OF I DENTI TY 

A m inimum of 100 points of ident if icat ion has to be provided with the applicat ion. 

Secondary Docum ents 

 Department  of Veterans Affairs (DVA) card N – A 40 

 Centrelink card (with reference number) N – A 40 

 Bir th Cert if icate Ext ract N 25 

 Bir th card (NSW BDM only) N 25 

 Medicare card N 25 

 Credit  card or account  card N – S 25 

 Aust ralian Marr iage cert if icate (Regist ry office issue only)  N – S 25 

 Decree Nisi /  Decree Absolute (Regist ry office issue only)  N – S 25 

 Change of name cert if icate (Registry office issue only)  N – S 25 

 Bank statement  N – A 25 

 Property lease agreement  – must  be for current address N – A 25 

 Taxat ion assessment  not ice N – A 25 

 Aust ralian Mortgage Documents N – A 25 

 Rat ing Author ity – eg Land Rates N – A 25 

 Ut ility Bill – elect r icity, gas, telephone ( less than 12 months old)  N – A 20 

 Reference from I ndigenous Organisat ion N – A 20 

 Documents issued outside Aust ralia (equivalent  to Aust ralian  
 documents of at  least  20 points) . Must  have officia l t ranslat ion 

 at tached. 

20 

Prim ary Docum ents 
 Foreign Passport  (current )  N – P 70 

 Aust ralian Passport (current  or expired last 2 years but not cancelled N – P 70 

 Aust ralian Cit izenship Cert if icate N 70 

 Full Bir th cert if icate (not  ext ract )  N 70 

 Cert if icate of I dent ity issued by the Australian  
 Government  to refugees and non Australian cit izens for ent ry to Aust ralia 

N 70 

 Aust ralian Dr iver Licence/ Learner 's Perm it  N – A – P 40 

 Current  (Aust ralian)  Tert iary Student  I dent if icat ion Card N – P 40 

  Photo ident if icat ion card issued for Aust ralian regulatory purposes (e.g. 

Aviat ion/ Marit ime Secur ity ident if icat ion, secur ity indust ry etc.)  
N – P 40 

 Government  employee I D (Aust ralian Federal/ State/ Terr itory) N – P 40 

 Defence Force I dent ity Card (w/ photo or signature)  N – P 40 

 Working With Children Check card N 40 
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